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The Ohio State University
Transportation & Parking Services
Campus Area Bus Service Advertising Form for External Organizations

1) Organization Information (All information must be filled in completely.)

 Organization Name:

Organization Address: City: State: Zip:

Organization Phone: Fax: E-mail:

Contact Name: Phone: E-mail:

2) Sign Information for External Organizations 

Sketch of Sign: (Required) Description of Sign: (Please attach advertisement)

Number of Signs:  50

Please note: All advertisements that do not meet the above composition requirements will not be accepted. 

3) Space Reservation for External Organizations

      a.) Duration of Advertising
       Four Weeks - $1,250.00

b.) Advertising Dates
Ad Insert Date (Tuesdays Only) Ad Removal Date (Tuesdays Only)

c.) Saving Signs
Ad Drop-Off Date Ad Pick-Up Date       Save Signs

      Do Not Save Signs 

4) Payment for External Organizations

a.) Form of Payment
      Check (Please make payable to: The Ohio State University.)
      Credit Card 

b.) Payment Drop-Off Date

* Please note: Payment is due upon advertising space reservation request. However, payment will not be processed
  until the advertisements are approved by Transportation & Parking Services.

5) Signature

I certify that all of the information furnished in this form and any addenda are true and complete to the best of my knowledge. I also certify that I
have fully read, understand and will fully comply with the policies and procedures accompanying this form. Any incomplete information may cause
the advertisement to become delayed or not processed.

Signature Date

Department Use Only External

Height: 11 inches  Width: 17 inches 

Date Reserved:_______________     Advertisement Approved:_____    Fees Paid:_____   Cancellation/No Show:_____

All excess lamination must be trimmed.
11
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LANDSCAPE VIEW

17 inches
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